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Pupil Handbook



Dear JRSO’s,

Congratulations on being chosen to be the Junior Road Safety Officers for
your school. Your job is to help the pupils to learn more about road safety
and how to keep themselves safer when they are using the roads.

There will be lots of fun things for you to do such as running campaigns,
holding competitions, creating a notice board, speaking in assemblies as well
as helping to recruit a new JRSO. You will have different themes to work on
each term, and we will keep you up to date with what other JRSO’s are doing
too.

This pupil handbook will help you with your tasks but you can also use your
own ideas. However, before you arrange an activity it is a good idea to ask
permission from an adult first.

Your Road Safety Team are looking forward to working with you. We would
like you to keep a record of all of your activities. To help you do this we have
created an activity record sheet for you to complete each term and send to us.

We look forward to seeing the results of your hard work. We know that you
will do a great job!

Congratulations
You are Junior Road Safety Officers!
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In your JRSO pack you will find lots of resources to help you to do your job.
We have put some of these onto a CD so that you can print more copies or
look at them as you need them.

On the CD you will find the following:

l The Job Advert Poster - this can be displayed on your notice board and
around school to advertise the JRSO job. It is a good idea to do this near
to the end of the summer term.

l Job Application Form - you could use this to recruit a JRSO, pupils
could complete an application form to apply for the post of JRSO.

l An Identity Poster - insert the names and a picture or a photograph of
each JRSO then put the completed poster on your JRSO notice board so
that everyone knows who you are.

l JRSO Registration Form - to be completed at your introductory meeting
with your Road Safety Officer. The information is kept in our records so we
know the names of the JRSO’s for each school.

l Letterhead - for you to use if you need to write letters or if you need to
put information on your notice board.

l Teacher Handbook - a handbook for the adult who oversees your
activities.

l Annual Timetable - to be completed with your adult helper to help you
to plan your activities so that you know what tasks you need to do and
when you need to do them.

l Merit Award Certificate - you could award this certificate to those
pupils who enter the competitions.

l JRSO prepared Power-point Presentation - a presentation for you to
deliver in assembly to tell everyone who you are and what your role is.

All about your pack
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l JRSO blank Power-point Presentation - blank power-point slides for
you to use to make a presentation of your own.

l Label for the Collection Box - cut out this label, fill in the information
then glue it onto a box to make a collection box for competition entries.

l Activity Record Sheet - complete your activity record sheet each term
and return it to the Road Safety Team.

l Contacts Page - complete this page with the details of your adult helper
and Road Safety Officer.

l Activity Booklet - a booklet packed full of fun activities for you to use in
school.

In your pack you will also find a stationery set, a copy of the pupil handbook
and a copy of the teacher handbook, a header poster for your JRSO notice
board as well as an identity poster to complete and put on your JRSO notice
board, a copy of Tales of the Road – a highway code for young road users,
badges to wear and reward stickers.

Each term the Road Safety Team will send you a new theme to promote
within school. As part of this theme you will receive posters and leaflets to
display on your notice board and a competition to hold with the pupils.
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A great way to keep everyone up to date with your JRSO activities and
display important road safety messages is to have a JRSO notice board. Here
are some tips to help you to set up and maintain a notice board for your
school.

l Ask your teacher if you can have a notice board or other space in the
school to put up posters, notices and competitions.

l Choose a board in a place that can be easily seen by everyone in school.
l Give your notice board a clear heading. In your resource pack you will find

a header poster to put on your notice board.
l Complete and display your JRSO identity poster so that everyone knows

who you are and what your job is.
l Make sure your board is bright and well set out. You will need to update it

each term when the theme changes.
l You will be given display materials for your notice board by your Road

Safety Team but you can also display your own pictures and notices to go
along with the theme for the term.

l You can also use the board to display any good work that the children in
your school have completed as well as their competition entries.

Getting started
Setting up a JRSO Notice board
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Speaking in assembly is an excellent way to tell everyone about important
road safety information. Assemblies are a good way of introducing yourself to
the rest of the school and to tell everyone about the road safety competitions.
The hints and tips below will help you with your assemblies.

l Remember to ask your adult helper or teacher for permission to take part
in an assembly as they may be able to help you.

l On the CD in your JRSO resource pack you will find a power-point
presentation. This is a good first assembly as it explains all about your role
and the tasks you will be undertaking.

l Give yourself plenty of time to prepare your assembly.
l Always work out a plan for your assembly and think about what you are

going to say.
l Remember practice makes perfect so practice what you are going to say in

front of your family or friends before your assembly day.
l Speak out! Speak clearly and slowly when talking.
l Think of ways to involve your audience and keep their attention.
l You could ask questions, get others to help you or make up songs and

plays for them to join in with.
l Use assemblies to talk about new competitions or announce competition

winners. You could give out merit award certificates, reward stickers and
prizes in assemblies too.

Tell everyone about road safety
Speaking in Assembly
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Running competitions is a really exciting way for everyone to become
involved, interested and aware of road safety messages. Here are some
hints and tips to help you to run your competitions each term.

l Each term you will receive a competition from your Road Safety Team to
run within school.

l Once you have received your competition choose, with your adult helper,
the best time to hold the competition.

l Make sure that you include a closing date for entries on the competition
poster.

l You will need to tell all of the children about the competition.
l They will need to know when the closing date for entries is and where they

need to hand in their competition entries.
l Remind the children to write their name, age and class on the back of their

entry so that you know who the winner is.
l It is also a good idea to display the competition poster on your JRSO

notice board for everyone to see.
l You could make a collection box for the children to put their entries in and

put it in a place where everyone can see it. You will find a sign for the
front of your collection box on the CD in your JRSO resource pack.

Win! Win! Win!
Running a Competition



l You will need to judge the entries. You could ask an adult to help you with
the judging and to pick the winners of the competition. This could be your
adult helper, another teacher, or even your Road Safety Officer.

l As the competitions are for everyone you could choose a winner from each
class, each key stage or year group.

l Prepare merit award certificates, reward stickers and prizes for the winning
entries. You will find the merit award certificate on the CD in your resource
pack so you can print as many copies as you need. The reward stickers will
also be in your resource pack and remember to contact the Road Safety
Team for prizes.

l It is a good idea to announce the winners in an assembly.
l You could invite them to come to the front to collect their certificates,

stickers and prizes.
l Winning entries could be displayed on your JRSO notice board for

everyone to see.
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During your time as a JRSO you may need to organise a road safety
campaign to raise awareness of a particular road safety issue. Here
are some hints and tips to help you to plan and run a road safety
campaign for your school.

l Decide on a theme for your campaign.
l Choose the group you would like to target. This might be pupils in your

school, people living near to your school or the parents or carers at your
school.

l Think of the best ways to reach your chosen group such as talking to them,
writing a letter, designing a leaflet, creating a poster, writing a song or
poem, holding an assembly, creating a display or any other way you can
think of.

l Create your campaign.
l Decide how to distribute or perform your campaign.
l Tell the Road Safety Team about it or ask us for advice, we are always

happy to help.
l Deliver your campaign.

Campaigning
Running a road safety campaign
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At the end of each term we would like you to complete an activity record
sheet telling us about the tasks you have undertaken during the term. Here
are some hints and tips to help you to complete your record sheet.

l You will find a blank activity record sheet to complete on the CD in your
JRSO resource pack.

l Remember to take a photograph of your notice board each term following
the change of theme then attach it to your sheet.

l Record your participation in competitions and collect copies of competition
entries.

l Write dates and details of any assembly messages you have read out.
l Include details of any road safety campaigns you have been involved in.
l Show your activity record sheet to your adult helper then send it to the

Road Safety Team.

Keeping a record of your activities
Completing your Activity Record Sheet
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There are lots of fun and exciting activities to carry out as a JRSO so
to help you get organised and to ensure that you complete all of your
tasks it is a good idea to create an annual timetable. Here are some
hints and tips to help you with this.

l You will find a blank annual timetable to complete on the CD in your
resource pack.

l Arrange a meeting with your adult helper.
l Plan a date for your JRSO assembly and record the date in your annual

timetable.
l Decide upon a date with your adult helper for the completion of your

JRSO notice board and write it down in your annual timetable.
l Each term the Road Safety Team will send you a new theme and

competition to promote in school. When you have received this arrange a
meeting with your adult helper to organise a time to run the competition
and the date that your notice board will be updated. Record these dates on
your annual timetable.

l Include in your annual timetable a date to return your activity record sheet
to the Road Safety Team each term.

l Towards the end of term you will need to recruit a new JRSO.
l Include a date for all of the recruitment activities to take place.
l Remember to record when the tasks have been completed so that you can

see your achievements.

Getting organised
Developing an Annual Timetable
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Thank you for being a JRSO for

your school we hope that you

have fun and enjoy your role.

Contact


